U.S. Department of Justice
Federal Bureau of Prisons

INSTITUTION SUPPLEMENT

OPI Correctional Services
NUMBER MRG 5267.09F
DATE February 5, 2024

Visiting Regulations

Apr

|. Bayless
Warden, FCI Morgantown

PURPOSE: To implement visiting regulations and outline visiting procedures for
the Federal Correctional Institution, Morgantown, West Virginia. The institution
encourages visiting by family and friends to maintain community ties and the
morale of the inmates.

OBJECTIVES: The expected results of this program are:

A. To provide all inmates an opportunity for visits by family, friends, and
community groups consistent with the security and orderly running of the
institution.

B. To establish an appropriate visiting schedule.

C. To maintain a record of visitors for all inmates.

D. To establish procedures to monitor all visiting areas, to prevent the

introduction of contraband, and to ensure the security and good order of
the institution.

VISITING OPERATIONS: The Visiting Room for the General Population will be
open from 8:00 a.m. until 3:00 p.m. on weekends and Federal holidays. There will
be no visiting on Monday, Tuesday, Wednesday, Thursday or Friday, unless it is a
Federal holiday. Visitors will not be permitted to enter the Visiting Room until 15
minutes prior to the start of visiting (7:45 a.m. on weekends and holidays). No
additional visitors will be allowed in the Visiting Room after 2:00 p.m. on
weekends and Federal holidays. Visiting for inmates housed in the Special
Housing Unit will be from 8:30 a.m. until 10:30 a.m. and 12:00 p.m. to 2:00
p.m. on weekends and Federal holidays. There will be no visiting for
inmates housed in the Special Housing Unit on Monday, Tuesday,
Wednesday, Thursday and Friday, unless it is a Federal holiday. Visitors
may visit in the a.m. session or the p.m. session, but not both.

Verification that the inmate is at this facility shall be made by reviewing the inmate
roster provided daily by the Control Center Officer. Verification will subsequently
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be made that the visitor is on the inmate's approved v’ ‘ting ™ -

A

Satisfactory identification of adulit visitors, 16 years and older, must
precede visits. All visitors 16 years of age and older must produce some
form of identification. This will ordinarily be accomplished by picture
identification, such as current driver's license, passport, or state
identification card. An expired ID is not considered valid. Visitors will not
be permitted in without proper identification. The IDO and the Operations
Lieutenant will be notified in questionable cases. Proposed visitors who
are 16 or 17 years of age, and are not accompanied by a parent, legal
guardian, or immediate family member at least 18 years of age must have
the written approval of a parent or legal guardian prior to visitation. This
type of visit will be reviewed and approved by the Unit Manager prior to tt
visitation occurring.

Visitors are prohibited from bringing animals on institutional grounds
unless the animal is a service dog that assists disabled persons. This
must be approved by the Warden, who may delegate to the Institutional
Duty Officer or Operations Lieutenant on visiting days. Documentation of
certification must be provided by the visitor in these cases.

To provide an up-to-date backup system to the BOP computer visiting
program, the Unit Team will maintain a current hard copy of all approved
visiting lists in binders located in the Control Room.

All inmate visitors are required to fill out and sign the BP-A0224 (Title 18)
form in its entirety prior to entering the visiting room.

4. TERMINATION OF A VISIT:

A

At any time, the visiting room exceeds capacity (225) the Institution Duty
Officer (IDO) and Operations Lieutenant will be notified. The IDO or
Operations Lieutenant is responsible for termination of visits or termination
due to overcrowding.

In the event of overcrowding, an initial request for visitors to voluntarily
end their visit will be made. If this is unsuccessful those inmates who
receive frequent visits or are from the local area, will have their visits
terminated. If the overcrowding problem is not resolved at this point, those
inmates who have been in the visiting room the longest 1 iod of time will
be the next to have their visits terminated. Regular visits will not occur in
the legal visit rooms. No visits should be terminated if alternate means are
available.

In the event that any visit needs to be terminated for any reason
throughout the visiting process, only the IDO or the Operations Lieutenant
are authorized to terminate the visit. Written documentation will then be
completed and turned into the Operations Lieutenant p~~~ to the end of
shift.
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D. After a visit has been terminated, visitors must leave the institution
grounds. If the visitor is riding with son  ne or someor s riding with
them, other accommodations must be made. No children or pets will be
left unattended in a vehicle while visiting.

E. Visiting may be conducted only in the designated Visiting Room.
Handshaking, embracing, and kissing will be permitted only at the
beginning and at the end of the visit. Inmates and visitors will refrain from
any action that might affect the sensitivity or be offensive to others. Visitors
are not authorized to bring anything into the institution and give it to any
inmate. Failure to comply with this policy may result in the termination of
the visit.

5. NUMBER OF VISITORS:

A. Due to space limitations, the maximum number of visitors an inmate may
have at one time will be limited to a total of
5 visitors. The limit to 5 visitors, includes a maximum of three adults: no
more than three adult visitors at one time, or any combination to the limit of
5 visitors per inmate. Visitors for Special Housing Unit (SHU) inmates will
be limited to two visitors at one time.

B. All inmates receiving visits will be pat searched prior to entering the visiting
area. Random visual searches will be conducted prior to and at the
conclusion of visits.

C. Under no circumstances will the Visiting Room Officer leave the Visiting
Room unsupervised.

D. All inmates are to wait outside of the Administration Building door until
escorted in by an employee. Inmates are not authorized to enter the
Visiting Room until they have been called for by an employee.

6. INMATE DRESS CODE: Only institution-issued clothing (khakis, Belt and
institution-issued shoes) are authorized in the Visiting Room. All inmates will
dress in the appropriate manner, with shirts tucked in. The only items that are
allowed are: one belt, one wedding band, I.D. card, one religious medal, one
comb, and one handkerchief. Wrist watches are prohibited in the Visiting Room.
Religious headwear which is approved by Religious Services may be worn in the
Visiting Room. A soft shoe pass is required to be carried, if soft shoes are worn in
the Visiting Room.

7. INMATES HOUSED IN SPECIAL HOUSING UNIT (SHU): SHU inmates will not
be restricted from visitation, unless sanctioned by the DHO. Inmates housed in
SHU will not be authorized to visit in the Visiting Room. Visits to inmates who are
assigned to Special Housing will be conducted through the use of the video
equipment located in the Non-Contact Visiting areas in the Visiting Room and
Special Housing Unit, respectively. There is one room in the Special Housing Unit
to accommodate non-contact visiting. Two weeks prior to a visit, an additional
one (1) hour of visitation may be requested for approval by the Captain, for the
to of two (2) hour visit.
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8. VISITING GUIDELINES: Copies of the Visiting ..Jles and Regulal 1s
(Attachment A) will be made available to the visitors by tt  Institution. The cop
will be placed in the same area as the blank (Title 18) Contr~~~n~ Pegt''~*ions
form, in the front lobby of the institution.

9. RESPONSIBILITY:

A. ASSOCIATE WARDEN: The Associate Warden will be responsible for
disapproving all proposed visitors. Visiting lists and special visits are
subject to the approval of the Associate Warden. Special visits, including
those of business visitors, consular visitors, visits from representatives of
community groups, clergy, former/prospective employers, sponsors, and
employment advisors may be approved by the Associate Warden in
keeping with the Bureau of Prisons’ regulations on such visits. F juests
for visits by attorneys will be referred to the Unit Manager and processed in
accordance with Program Statement 1315.07, L ~q¢' A ~*vities, '~~ate.
Attorney visits will ordinarily take place in one or tne smaier rooms, located
in the Visiting Room.

SPECIAL VISITS: The Associate Warden will be the final approving official
for all special visits. Inmates will submit an “Inmate Request to Staff’ form
to their Correctional Counselor when they want a visit from a person not on
their visiting list or who is not a member of the immediate family. The
potential visitor will be subject to a NCIC check. The Correctional
Counselor will research the legitimacy of the request and forward it to the
Unit Manager, Captain, and Associate Warden, with a recommendation for
approval or disapproval. Family members requesting to visit a hospitalized
inmate shall be approved in advance by the Warden.

o [f a special visit is to take place at a time outside of the regular
visiting schedule, supervision of the visit will be provided by the
department initiating the request.

B. ATTORNEY/CLIEMT VISIT<:

1. SHU inmates will not be denied an attorney/client visitation.
However, all visiting attorneys must meet the following requirements
to visit an inmate assigned to general population or the SHU:

a. The attorney must be the "Attorney of Record" for the inmate
he/she intends to visit.

b. The attorney must have made prior arrangements for the
visit through the respective Unit Team.

C. The attorney must establish his/her proper identity and be in
possession of a bar card.

d. If recording devices are to be used, prior approval must be
obtained through the Warden.
e. A request to exchange legal documents in the Visiting Room
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